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PREFACE

COMMUNICATION AS A SKILL FOR CAREER BUILDING, the book
informs us that possessing successful communication skills is essential for finding
happiness and success in both personal and professional domains. They enable us to
communicate effectively and understand others, which is the cornerstone of a
successful life and career. Listening, Speaking, Reading, and Writing are just a few
of the many components that make up communication skills, and they are all
essential for efficient communication. Whether we are having casual conversations
with friends, participating in class discussions, or going through a job interview,
how we come across others is greatly influenced by our ability to communicate
effectively. As a result, students who are proficient in communication typically
leave a more positive and enduring impression. One cannot undervalue the
significance of communication skills for students. It is best to develop these skills
early in life.

Strong communication abilities are necessary for professional success. We must be
clear about our goals and our plans for achieving them. Having strong
communication skills can advance our careers.

Having effective communication skills can help us get selected for an interview and
get through the selection process. Proficiency in speech confers a substantial benefit.
Good communication skills are essential for discussing issues, getting information,
interacting with people, and managing relationships with others—all of which are
necessary for performing our job well. They support our ability to communicate
effectively and comprehend the needs of people around us.

“Effective Communication Skills” are a common requirement in job descriptions,
regardless of the position we are applying for. It underscores the importance of
communication in career building. Effective communication is essential for success
in all facets of life, as it can lead to new opportunities, improve relationships,
increase productivity, hone problem-solving abilities, and promote sound decision-
making. Gaining these abilities is essential for both career and personal
development.
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